
 

 

 

 

 

 

 

 

 

CITY OF DUARTE 

SPECIAL EVENT PERMIT APPLICATION 

 

 

 No fee application. 
 

 Please fill-out the attached application completely and thoroughly describe 
proposed event. 

 

 City requires minimum of 10 days for review application.  The application will 
be reviewed by all necessary departments, including but not limited to 
planning, sheriff and finance departments. 

 

 Please include letter from property owners giving you authorization to hold 
this event at the location indicated on the application. 

 

 Please attach a site plan of the property, indicating exactly where the event 
will be held (i.e. show buildings, parking area, drive aisles, etc.) 

 

 Indicate on site plan any tent/canopies or other special equipment to be 

used for event (include size of tents/canopies). 
 

 Other information may be requested upon initial review of application and 
attachments submitted. 

 

 Applicant must pick up barricades at the City of Duarte south yard.  Please 
contact Troy Wittenbrock Monday through Thursday between 7:30 a.m. and 
3:30 p.m. at 357-7931 ext. 205 to make arrangements. 

 
 Please call Monday through Thursday between 7:30 a.m. and 6:00 p.m. if you 

have any questions. 
 

 

 

 

 

 

 

 

 

 

 

 

 
1600 Huntington Drive 

Duarte, CA 91010 
Phone: 626-357-7931  Fax: 626-358-0018 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

CITY OF DUARTE 

SPECIAL EVENT PERMIT APPLICATION 

 
                            Please Print the following information 

 
 
Name of applicant: _________________________________________________________ 

    First     Last 
 

Name of business: __________________________________________________________ 
 
Mailing address: ___________________________________________________ 
 
Phone Number: (___)_____________  Fax Number (____)_____________ 
 
Date(s) of event: ________________________ Hours of event: ____________________ 
 
Location of event: __________________________________________________________ 
 
Type of event: _____________________________________________________________ 
 
The event will be held:  Indoors________ Outdoors _________ 
 
Please check all applicable uses: (Site plan may be required, depending on event) 

 
Live Band  ______ D.J. _____  P.A. _____ Sound Amplifiers _____ 

 
Entertainment  _____ Cameras/Photography   _____  Games ______ 

 
Carnival Rides   ______  Vehicles/R.V. ______ Alcohol ______ 

 
Banners/Balloons ______     Jumper/Bouncer ______ 

 
Street Closure (Barricades) _____  Temp. Removal of Parking Restrictions _____ 

 
Other _____________________________________________________________________ 
 

Approximately how many of the required parking spaces will the event utilize _________ 
 

Number of persons expected to attend event________ 

 
Please be advised that you will be responsible for any extra security or law enforcement 
costs deemed necessary by the City of Duarte for policing your event.  The issuance of this 
permit does not grant permission to the permit holder or the event to break any laws. 

 
Applicant: _______________________________________  Date: _____________________ 
 

*********************************************************** 
CITY STAFF ONLY 

 
Community Development Recommendations: ______________________________________________ 

 
___________________________________________________________________________________ 

 
Approved _______ Denied _______ ___________________________________________ 

      City Staff Signature 

 
Public Safety/Sheriffs Dept. Recommendations: ____________________________________________ 

 
___________________________________________________________________________________ 

 

Approved _______ Denied _______ ___________________________________________ 
      City Staff Signature 

Finance Recommendations: ____________________________________________________________ 
 

___________________________________________________________________________________ 

 
Approved _______ Denied _______ ___________________________________________ 

      City Staff Signature 
 


